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SEAT NUMBEP, _j __ � J __ .:._ L . .J 

2024 I II I 28 I I 1100 I 
J-842 I 

SECRETARIAL PRACTICE (!2) 

(M) 

·1une : 3 Hrs. (4 fages) MaL Mar1's: II 

. . 
( �) :S/qp!#,Ji/M 3fq; �- � . '1.Pffqdld •.. 

(>I) � JIFl/"4! 3rt'Uli:I/ W(1{ ffi '1Pil4< cJmcfl.

v. �- (at) � f�el�i qqf4iq\�mni'ffl f�q-(1 ��� ::

(�) fcffif.�01J1:q c#;q-,l,sq1 �----'--- �tcq'f� �ffl. . . . 

'· .

. . . 

( �) c#;i:R1 <E-114,jjAcfi fcj(C',qjd cfilfuf q;tjt -"------- 4f�-4i�1;j\ dcfT'41

�qil(��-

(3l) � 
..... , 

c1J c#;'crrr------- qf<c1J<11t1 r;fi-4-0(§Qi'fil rcfsfft��-

< 3l) � •= C•) .'qicRf �: I (tn) �: ct l"f' 
(") cfiaft_tf.li<(ql� � tfi·�� �jgqti, _t tfiq.flll ----- ltil61� �-

( at) ctiiffl& (11) ,m.•1i:f>'l� __ <-�) �

Cc...) -----.-- 11_,;q.ft� �.,c!f,�'=11 ��entf<l11ql Q.

( 3l) ffl'fm ('If) � (tfi) ,m-
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(1') "1�fli -!ici6i:III : 

'31' � 

( at) �lli!ieft atcf�'tt,t,q 
(11) �t-tft,(1-q,r

( �) -E-icec ,t-tefi -ite 

(-g) �q'f�h:!� etii4GI 

. ( l ) afflrq �-.m,

( , ) � .,utt,s 

(�) ''"'�
( �), 1f\ei"J.,,'ttl � 

(�, �� 

( t._) tiiqt'-"14i 4i@lcfi{-1 ""�""' <t 
.. E/1 qujj 

( �) fqffl)q f1ft:q<f\+41 �
(\9) ti'i:li<:1cfi 4:s@t<fi\1 f-1ftenft � 

�'iRl<;icfi{1 qlqull 

(l) ����
( �) cfiGf(I� f<=tstil '€It an�

. ·( �o) \WT�1� 

(<ft) &li?fl<:1 lTc@ 1 &l�OIRI � Wm : ·. . (") 
< �) q;Gf?t�, �1cf'11f.icf> deft, �1r'iixs�a n1ra��) 

- . 
. 

( �) ��,�'WT, q;tj=q1fl lTT'T.f<:tcfi(-q lfl-4111 (ESOS) 
( �) &l;jj•fl c#;q';fi, arn,r �lcl-5if1cfi cj;q-;fi, {HcfilU � 

(�) f-sqlf�l-0 ,fulft, am:aft.�. ; . 

( t-,) &1'11•tlftflll f�, �llllfl 1«ftBI, •fo<i:i\ �1cf;:;1f.1<fi � (FPO) 
. . 

(s) <s11i?fl{"j ctl¾ioK?i ar�1tf&ti�����IBm: (t..) 
( �) 41<tt<fi1il �isct<:1 %° cils-J36 I� "iisct<:1 3W.

\ �) -�ari '-6<!1� '511aei1 :qfo(fqi�, -lWTf'q1 {t1tf"'F1<:fi r� ffl.

( �) · ffl"li�il� TTil�I<� �-etl<c;fiicfii4 m-�-
. 

• 

('-is-) �� �cn�1al�l "4is61<:1l'€1I �3T$.

( <.._) \i 1, I isO "11 C�l -::nu) a:i 1'111(('€1 I � "It; {fc( 1 "4 I � �. 

1J. �. &it-ftl-, � / ft.cht-Q.:WI � lnU ( ch)Ui<f,Us\ T.ilt) :

( � ) � "iisc:1ei 

( �) ,ct>Jtf3, �i.sc!4E1 
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( � ) 1fr.m \flT1 

(�) �41f$tetl� 

(�) �1ITTl'R 
(�) \:Jtrr� 

·,
v. �- �l<"fl(-1 � / qftfl:e4d\iiii � cfi-l«"1 � 1@' fmr ( ch)Oid" �) : [ �] 

c �) �4fle f<.-1fllas cfiq.fhu cfi"-O<Miifl �� f� o � 'filqet � 

cfi<0llli.11 fc:f,:fr< 1 f.:1<-11'111 �- e·:q1l1cfi ,�@1l11 <'41illii<ilo � 

�;g=qoft/Wcfil�.���r: \ 
(31) �1 qflqtf.flti q)"-O@i.Ji fcfsm�� cf)l?

(ii) <:fiq11Z! &11q�1 �"116Gi11 cfi;jh,1& � � 316ctl(1 <R �

cfi"<l®icH �, qoGl11il m> f�oxi)(.'1 cfiT?
. . 

(cfl) q,-,{(1� M�� 44j:gq(.'1 cffiOlfJ.11 !.4cfiRil �-q1(1ct,)� 

�iscR-t cfft cfi'1!fa; "1i-s<:1<."I? 

( �) l3fi miw aj;ft '�' cfi'CAT Fe1F�'z:s � �oo 'qJlJ � fc4�q1a � � · 

� ii $(9cf?Tf.icfi fq(i.-.qjcf Gil�(10ljj'ql ��·aw.

( 31) m�� '�� 3Wi:'��"{g'@31$, 7;l'l &lftllctf-sillttiol

m 'qJlJ \if1U �. � �lcfitmt cfil?

(ii) fl11t11a1 _c+,101ftl1 Slcfil<il ri �1c1:tlli::fi aw?

(cfl) � ':ten: m t1a,�1 � "61l� i:Jfu� .3lT{_ql_�.

� cfil? 

(�) •�• � fc:1f�ls � 3llf�qlf ,�o��-�o�o � ,.�o/- � 

ffl'tm��3l$. 
( 3l)"� W'- ��1q1�1 � o fGclfti�I 3l@ cfJlq '1' *�1(-1 

� � c:fid&i cfi(Otjjo � � � am��?

(ii) ct,q-1191 fGc?\l11 � cfi"U<!II �TTffi f.t'm &lf'.fl<f cf1f �
� 31ffl' q;r?

(cti) �o fGcltti4cH 1 Rc?\cli � i;fiq•flcll 1 31Ttf l ,;ft "l(Cfi 1 'cll � 

cfi{ll:tl � efil?
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v. �. &lt•fh-t 1'Gl �� lfm ( ¥10iffi' fft';r)

( �) � \ii-sell{-! q � 'ii:Sc!ll-1

(�) �\tf1lcf�'WT

( �) P:it�fl4{114��11 � flq?:fh-1�,4��11

(�f �qolif\l{

v. to,. &l�j("\ Q¥-,iiift lUli'Wld � (ch)Uid6) GA)

( �) <ti�i:11� 'lT'T fq<fii_,,q � �� cfi"U.

( �) a�,·�-H �,m ii41<i'Hif41 <i>1P1Mltfl 'i:l'R 3lit q mlt fum ..

. ( �) � � �n?li:6l �.cfi'U.

v. �- &IH\('\ �1511� �cfiHOi �cnU ( chl01d61 c{r-f)

( �) �� cti91li:II � 3lmll.

( �) i:fi9"11<.11 wr� cfi4-0&-llifl r� cfi{dHI �14(-l!l /�I "ilctXi�<:i(

� f.iqfo1 ��-

( �) ..:ii:Sq<.-1 � ollq�lll �,11e1a1 d4Y,cffl $.

(¥) '-IPiiiil'11R � � 31�1 fc1cti1e1�1dl � cfi<ma.

v. \9. &,t-itH � Wscu ( cn)u1d5l �) :
. ' 

( �) � q'gq �� � cfi<-41-il cfi@fc1011� "tr,{ 

�mm. 

( �) ${9c:f?if1cfi � cfi4<l@lq(l{'-I � �O�lii41◄�-il q'5I 

<ti 4<l & "ti l(<:fil{,j ft;m.

( �) acflGl<i« � 1_a-flcfi<o1 cfi<Oltia!iii4ti-il � � q;-u_ .

..

( �) 3Hl6# � � �? 3Bl�¥fi � � �fcH<I< � 'cfi'U.

( �) � itiiltGI �o� � 'i:J� c:640<§ fcBf>l'olll �� cfrn. ---------

••• 
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